Developer Showcase Guidelines

Background information

Poster displays are graphic representations of development projects that create an opportunity for Fall Meeting attendees, who are circulating among the poster displays, to interact with the developer of the project being presented on the poster, and engage in an informal discussion with them. The posters are an effective forum for the exchange of information and a means to communicate development concepts, lessons learned, and best practices.

Presenter guidelines

· [bookmark: _GoBack]Presenters must be the developer of the project, a member of ULI and register for the meeting.
· Presenters must remain with their poster for the duration of the one-hour time slot. A chair will be provided for the presenter.
· Poster display space will be numbered, you will be sent this number prior to the event and are asked to set your poster up at the assigned display space.
· Posters may be set up 30 minutes prior to the start of the time slot. Thumbtacks will be provided on site.
· Posters should be taken down within 30 minutes after the session ends. Posters not removed following the conclusion of the session will be discarded.
· No audiovisual equipment is permitted for the showcase.
· If handouts are being distributed, please bring 100 copies.
· Bring business cards in case attendees are interested in more information.
· Presenters who fail to show up for their scheduled presentations without previously notifying the program planner of cancellation will not be permitted to participate in future showcases.

Poster development guidelines

· Attached to this email are two examples of posters. These are only meant to illustrate how a project could be presented visually. Feel free to present your project as you see fit. 
· Use your poster to stimulate discussion, not to give a long presentation. You should make sure every element on the poster is necessary. Crowded, cluttered posters are hard to read and may be passed over in favor of more eye-pleasing posters.
· Only one poster is allowed; dimensions should be 4’ tall by 6’ wide.
· Key pieces of information to include in your poster are: the project name and developer in large letters – at least 1-inch high; a project summary; quick facts including location, project type, site size, web site, project address, and project partners; development timeline; building area by use and square footage; development cost information and financing sources.
· Emphasize graphics such as photos, site plans, graphs and charts.
· Ensure that the poster can be read easily from a distance of 4 feet. Font sizes of 24 or 32 points work best. Avoid fancy fonts. Use upper and lowercase letters.
· Space your information proportionally on your poster.


Additional guidelines

· Posters are not for product advertisements, vendor displays, etc. 
· Posters should be printed on material that can be mounted on the displays with thumbtacks and that can be rolled up and placed in a mailing tube. 
· Use a professional printing service, such as FedEx or Staples, to ensure high quality posters.
· Either hand carry your poster in a mailing tube during your travels or mail it to your hotel in San Francisco – be sure to list your arrival date and note that you are an arriving hotel guest. Do not mail your poster to the ULI office or meeting site as there will not be anyone available to accept your poster at those sites.


